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RRReeetttuuurrrnnniiinnnggg   
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ＳＳＳＴＴＴＥＥＥＰＰＰ⑫⑫⑫：：：PPPhhhooonnneee   cccaaallllll    aaabbbooouuuttt   aaarrrrrriiivvvaaalll                                            
Make a phone call to Habitat Japan to inform team’s return.                                     
※Inform the host coordinator team’s return later. 

WWWiiittthhhiiinnn   ooonnneee   

mmmooonnnttthhh   aaafffttteeerrr   

rrreeetttuuurrrnnniiinnnggg   

ＳＳＳＴＴＴＥＥＥＰＰＰ⑬⑬⑬：：：SSSuuubbbmmmiiittt   GGGVVV   PPPrrrooojjjeeecccttt   RRReeepppooorrrttt                                            
Submit「「「「ＧＶＧＶＧＶＧＶ Project Report   Project Report   Project Report   Project Report  ((((format to fill informat to fill informat to fill informat to fill in))))」」」」（Download from HＰ）with photos  
requested. 

ＳＳＳＴＴＴＥＥＥＰＰＰ⑩⑩⑩：：：FFFiiinnnaaalll   cccooonnnfffiiirrrmmmaaatttiiiooonnn   bbbeeefffooorrreee   dddeeepppaaarrrtttuuurrreee                                         
①Make a final confirmation before departure with HFH Japan on the phone.                           

②Well inform each member about 「「「「Risk ManagementRisk ManagementRisk ManagementRisk Management」」」」.... 

   

111   wwweeeeeekkk   

bbbeeefffooorrreee   

ＳＳＳＴＴＴＥＥＥＰＰＰ⑪⑪⑪：：：            BBBuuuiiillldddiiinnnggg   HHHooouuussseeesss   （（（７７７～～～111000dddaaayyysss）））      

DDDeeepppaaarrrtttuuurrreee   

ＳＳＳＴＴＴＥＥＥＰＰＰ⑥⑥⑥：：：RRReeeccceeeiiivvveee   dddooocccuuummmeeennntttsss                                           
①①①①「「「「Bill for Participation feesBill for Participation feesBill for Participation feesBill for Participation fees＆＆＆＆Insurance feesInsurance feesInsurance feesInsurance fees」」」」                                                                                                                                                                    

②②②②「「「「ＧＶＧＶＧＶＧＶ Program Report  Program Report  Program Report  Program Report ((((format to fill informat to fill informat to fill informat to fill in))))」」」」（download from ＨＰ）                                                    

※Check what to write to「ＧＶ Program Report」first, then submit after returning. 

ＳＳＳＴＴＴＥＥＥＰＰＰ①①①：：：AAApppppplllyyy   fffooorrr   GGGVVV   PPPrrrooogggrrraaammm   &&&   PPPaaayyy   ttthhheee   RRReeessseeerrrvvvaaatttiiiooonnn   DDDeeepppooosssiiittt   
A. Apply for GV Program by submitting 「Team Reservation FormTeam Reservation FormTeam Reservation FormTeam Reservation Form」.       
B.「Reservation DepositReservation DepositReservation DepositReservation Deposit（（（（¥¥¥¥150,000150,000150,000150,000））））」※Follow the instructions in web screen. 
 

    
    
    
    

２２２   WWWeeeeeekkksss         
   ＳＳＳＴＴＴＥＥＥＰＰＰ②②②：：：RRReeessseeerrrvvvaaatttiiiooonnn   CCCooonnnfffiiirrrmmmaaatttiiiooonnn   &&&   IIInnntttrrroooddduuuccciiinnnggg   aaa   GGGVVV   CCCoooooorrrdddiiinnnaaatttooorrr                   

Receive 「「「「Registration Form /Registration Form /Registration Form /Registration Form /ExcelExcelExcelExcel」」」」by email upon reservation completion by 
HFH-Japan coordinator.                                              
※We will inquire the second choice country if the first one is not able to accept you.                                                

ＳＳＳＴＴＴＥＥＥＰＰＰ③③③：：：DDDiiissstttrrriiibbbuuuttteee   dddooocccuuummmeeennntttsss   tttooo   mmmeeemmmbbbeeerrrsss                   
①①①①「「「「OrieOrieOrieOrientation Handbookntation Handbookntation Handbookntation Handbook」」」」（Each member downloads it from HFHJ HP）                                                            

②②②②「「「「Registration FormRegistration FormRegistration FormRegistration Form」」」」（Send it in Excel form to each member by email）                                                

③③③③「「「「WaiverWaiverWaiverWaiver」」」」（Each member downloads it from HFHJ HP） 

    

222   WWWeeeeeekkksss            

   

ＳＳＳＴＴＴＥＥＥＰＰＰ④④④：：：RRReeeccceeeiiivvveee   iiinnnfffooorrrmmmaaatttiiiooonnn                                                                                                                    
HFH-Japan introduces the hosting coordinator to the leader. Start your coordination 
with the coordinator to fix ①①①①「「「「ItineraryItineraryItineraryItinerary」」」」, , , , ②②②②「「「「Budget sheetBudget sheetBudget sheetBudget sheet」」」」....   

    

   

222   mmmooonnnttthhhsss   

bbbeeefffooorrreee   

 

ＳＳＳＴＴＴＥＥＥＰＰＰ⑤⑤⑤：：：FFFiiixxx   mmmeeemmmbbbeeerrrsss///fffllliiiggghhhttt   sssccchhheeeddduuullleee               
Fix the final members and reserve plane tickets.                          
★Option★①Visas, ②Overseas travel insurance（obtained by each participant） 

 

ＳＳＳＴＴＴＥＥＥＰＰＰ⑧⑧⑧：：：PPPaaayyy   PPPaaarrrtttiiiccciiipppaaatttiiiooonnn   fffeeeeeesss   &&&   IIInnnsssuuurrraaannnccceee   fffeeeeeesss【【【ooobbbssseeerrrvvveee   ttthhheee   ddduuueee   dddaaattteee】】】                
※Follow the instruction in「Bill for the Participation fees & Insurance fees」 

    
    
    
    

111...555   mmmooonnnttthhhsss   

bbbeeefffooorrreee   

ＳＳＳＴＴＴＥＥＥＰＰＰ⑨⑨⑨：：：FFFiiinnnaaalll   cccooonnnfffiiirrrmmmaaatttiiiooonnn【【【ssstttrrriiicccttt   ooobbbssseeerrrvvvaaannnccceee】】】                                         

Receive following documents ①-③ from Habitat and confirm them.                                                   

①①①①「「「「Final ItineraryFinal ItineraryFinal ItineraryFinal Itinerary」」」」    ②②②②「「「「Final Budget sheetFinal Budget sheetFinal Budget sheetFinal Budget sheet」」」」③③③③「「「「Host country Emergency contact Host country Emergency contact Host country Emergency contact Host country Emergency contact 
informationinformationinformationinformation」」」」④④④④「「「「TeamTeamTeamTeam’’’’s contact persons contact persons contact persons contact person’’’’s information in Japans information in Japans information in Japans information in Japan」」」」                                                                                                                 

※For minor：Create a communication network including contact person’s info in 
Japan, and well inform it to the parents and also submit it to HFH Japan.   

    

      

１１１   mmmooonnnttthhh      

bbbeeefffooorrreee   

ＳＳＳＴＴＴＥＥＥＰＰＰ⑦⑦⑦：：：SSSuuubbbmmmiiittt   dddooocccuuummmeeennntttsss【【【ooobbbssseeerrrvvveee   ttthhheee   ddduuueee   dddaaattteee】】】                                            
①①①①「「「「Registration Form /ERegistration Form /ERegistration Form /ERegistration Form /Excelxcelxcelxcel（（（（by by by by emailemailemailemail））））                                                          

②②②②「「「「WaiversWaiversWaiversWaivers」（」（」（」（by postby postby postby post））））, , , , ③③③③「「「「passport copiespassport copiespassport copiespassport copies」（」（」（」（by postby postby postby post））））                                                    

Collect above documents from the members and 1）Check documents, passport  
expiration date (Check if the expiration date of the passport has remained for six 
months or more from the day of returning), ２）Make photocopy of all documents, 
３）Submit documents（via Leader⇒Habitat Japan）※Final arrangement of 
accommodations will be according to those documents.      

333   mmmooonnnttthhhsss   
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